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ROUTING AND RECORD SHEET

SUBJECT: (Optional)

| |
I . "
l
|
l
!

Annual Records Inveﬁtory | . ) Q g - é@ /

STAT FROM: . EXTENSION | NO.

\

L Chief, Policy and Plans Group/0S SaTe

STAT 7 " 7 December 1984

I . -
H TO: (Officer designation, room number, and DATE :
building) ] OFFICER'S COMMENTS (Number each comment to show from whom
INITIALS to whom. Draw a line across column after each comment.)

RECEIVED | FORWARDED

- Chief, IRMD/OIS
1236 Ames Building

10.

11.

12,

13.

14.

3 15,

FORM USE_PREVIOUS
1-79 6]0 EDITIONS GPO : 1983-0 - 411-632
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> e

| 7 DEC 1984

MEMORANDUM FOR: Chief, Information Resources
Management Division
Office of Information Services

STAT ATTENTION:
| FROM:
Chiei, pPolicy and Plans Group
Office of Security
SUBJECT: Annual Records Inventory
Per your request, attached is the FY 1984 Office of
Security Annual Report of Records Holdiggs. /|
STAT

Attachment:
As stated (

0S 4 3653
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o

3 a5

{ NOTE: SHOW ALL VOLUME IN CUBIC FEET U Ny é

ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
. AND BACK OF THIS FORM.
TO: FROM: (Directorate and Office)
0IS/IRMD Office of Security/PPG/RMO
1. OFFICE FILES: Corsaspondence, Cases, Etc. : . LINEAR FEET CUBIC FEET -
15,024.02 15,024.02
. Indexes, Tab Cards, Others.
2. CARD-SIZE FILES: DO NOT include microfor:n: 51 3 . 1 0 51 -31
, Ph hs, Charts, )
3. ODD-SIZE MATERIAL: ',::*v’fe F'fn:f’%"": s, Charts 175.90 87.95
Library books, Catalogs,
4. REFERENCE MATERIAL: Man:q,’s' Ere. ategs | 975.65 975.65
S. MAGNETIC NUMBER
RECORDS Computer Tapes 240 ///// //// //// 34.29
YL +/7 =///// :
udio Tapes - ////// //// / B
Audio Tep 20,891 L 0 15084555
: / 7/
Video Tapes 657 //////j/ii /// 93.86
biscPacks ////////////// |
74 (/] = 2 =//]/ 37.00
Word Processing ’ i / / /
Magnetic 'f'c:v;s:esg - C///f _:_’ 72 /=/ / ///; o
Word Processing // '//7/// // ///
Magnetic Cards . , - - 6 = -
?// S/ S
) s .
Magnetic Diskettes 5% "' //;/;//LL/// 84.5 - 5 = 16.90
. . | /7 /
Magnetic Diskettes 8 , //// [// 65. 59 = 2 = 32.75
v
Paper Tapes (on reels) // // - 72/://[/(? .
| 6. MICROFORM NUMBER (16mm) NUMBER (35mm) 16mm—= 84 = /s .70
RECORDS Reels 81 v -
/ 0 35mm =54 = / / /
Aperture Cards ,’ 7/ s / / // =~ 6 =
’ yavi
Microfiche / 77 / /
/ / s/ 17.82  F ¢ = 2.97
7. TOTAL VOLUME ON HAND (1 through 6) 17,402.21
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR 17 , 189 .00
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE DIZCREASE' —_ _ZLS .'_-21— —
CREASE
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR

STAT

FORM

12.a1 3581

OBSOLETE PREVIOUS
EDITIONS

: 619w 198 ¢

R

DATE
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. i R

Federal Property Management Regulations require that each Federal agency
submit to the National Archives and Records Service a yearly summary report
of its record holdings.

INSTRUCTIONS

Certain conversion rates have been incorporated into the inventory form
" adjacent to the items for ready reference. The following are additional
conversions needed for other items listed.

EQUALS ONE CUBIC FOOQT

Lefter and legal files 1 linear foot
Mép Cabinet 1/2 drawer
3vx 5 Cards 10 Tinear feet
4 k 6 Cards | , 6 linear feet
5 x 8 Cards | 4 linear feet
- o Measurement should be as simple as possib]e; figures rounded.to the

nearest half-foot are adequate. If you find it necessary to measure to the
nearest inch, however, submit measurements in tenths of a foot, using the
following standard:

=1 2"=.2 3"-4"=.3 5"-.4 6"=.5
7"=.6 8"=.7 9"-10=.8 11"=.9 12-1.0

\

v
N
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NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
AND BACK OF THIS FORM.
TO: ] FROM: (Directorate and Office)
0IS/IRMD/IMB DDA/OT&E
1. OFFICE FILES: Correspondence, Cases, Etc. LINEAR FEET CU28I9C85E.E4T5
2. CARD.S!Z . Indexes, Tob Cards, Others.
D-SIZE FILES DO NOT include microforms. ! 1 33. 80
: N . Maps, Ph hs, Charts,
3. ODD-SIZE MATERIAL: WoP*: F”"n:f"-;:_’f:. s¢ Charts 295.50
4. REFERENCE MATERIAL: ':(';"”’a',ys""E"'ts' Catalogs, v 6731.10
5. MAGNETIC UMBER
RECORDS Computer Tapes _N 7() ///// /7/////é 9.50
[ /[ = =//
Audio Tapes I . ////l//////// /
i 27, SCO |yt 0 =), 27779
////.///////////////
Video Tapes e ! 396.20
= ell2 T
) Iy /
Disc Packs o
i o ///// + 2 =//// 7.00
Word Processin // / /// //
Magnetic 'Ie't:lpesg % 3 92— //// = 2 =/ ///// 61.00
Word Processing R0y
i - 6 = .
Magnetic Cards ; /) // , / é 1.00
: /777
Magnetic Diskettes 5% " / //Z;// / // ? = 5 = 1.50
. /.
/
Magnetic Diskettes 8 /// //////////// Zg/— 2 = 14.10
| SIS
Paper Topes {on reels) // // = 92 L //// 0
6. MICROFORM Reels NUMBER (16mm) NUMBER (35mm) 16mm—84 =/ / .80
Ne CORDS qo 3Bmm+54 =/ U
/
Aperture Cards // e / / // - 6 = 0
}//// /// // A
Microfiche .
. o 6 = 6.70
7. TOTAL VOLUME ON HAND (1 through 6) 11225.35
8. VOLUME OF RECORDS REPOkTED ON HAND LAST FISCAL YEAR ]]473 48
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE INCREASE —_—— e —
DECREASE 248.13
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR

STAT

[ FORM

1281 3581

OBSOLETYE PREVIOUS
EDITIONS

Declassified in Part - Sanitized Copy Approved for Release 2012/10/09 :
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Federal Property'Management Regulations require that each Federé] agency
submit to the National Archives and Records Service a yearly summary report
of 1ts record holdings.

INSTRUCTIONS

) Certain conversion rates have been incorporated into the 1nventory'form
-adjacent to the items for ready reference. The following are additional
conversions needed for other items listed.

EQUALS ONE CUBIC FOOT

.Letter and legal files 1 linear foot
..Map Cébinet 1/2 drawer
-3 x 5 Cards ' | 10 Tinear feet

4 x 6 Cards | 6 linear feet
5 x 8 Cards o 4 Tinear feet

Measurement should be as simple as possible; figures rounded to the
nearest half-foot are adequate. If you find it necessary to measure to the
nearest inch, however, submit measurements in tenths of a foot, using the
following standard

1"=.1 2"=.2 3"-4"=.3 5"-.4 6"=.5
7'=.6 8"=.7 9"-10=.8 11"=.9. 12"-1.0
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T joy,

- . >
- . NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
ANNUAL REPORT -OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
] AND BACK OF THIS FORM.
TO: : FROM: (Directorate and Office)
0IS/IRMD/IMB
1236 Ames Building DDA/0OP
1. OFFICE FILES: Correspondence, Cases, Etc. LINEAR FEET coBic FEET
; , 3838
Indexes, Tab Cards, Others ’
2. CARD-SIZE FILES: 4 ' - SY FXS CARD S -
DO NOT include microforms. & i‘ : 72 v
. ‘Maps, Photographs, Charts, . )
3. ODD-SIZE MATERIAL: MoC:e Film, Eter 5
. Library books, Catalogs,
4. REFERENCE MATERIAL: Manuals, Ete. 385
5. MAGNETIC NUMBER ; .
RECORDS Computer Tapes 14 ;//// /7/////é 2
VAV A =/
Audio Tapes // / /////// / //
20 [/ /s 20 = !
: /. e ,/
Video Tapes 49 //////// / /7 /// 7
Disc Packs / // / / / / ,/,-/ / / / / /
20 [1] = 2 =7/ ]/ 10
Word Processing / /// / // / / /
Magnetic Tapes 72 /
- =/ [/ 1/
Word Processing // //////// ///
Magnetic Cards / /// y / +~ 6 =
: / Vet ]
Magnetic Diskettes 5%’ ;5/ / ; s/ // + 5 =
/[
/
Magnetic Diskettes 8’ 4 // /////// / / 4 4/ = 2 5
/[
// S S
Paper Tapes (on reels) // . 72/_/////
6. MICROFORM : NUMBER (16mm NUMBER (35 f— = -
RECORDS Reels - (16mm) (33mm) 16mm - 84 /L 14
Approx 1200 35mm -+ 54 = /
/
Aperture Cards g / / //// / / / / =~ 6 =
MicroficheAppY'OX 8500 / (0 - 6 = - ,-/5/
/ / / ; B le |
7. TOTAL VOLUME ON HAND (1 through 6) 1335
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR
. 3792.7
INCREASE
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE 5 — — D42.6_ _ _|
DECREASE | ____.
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR
STAT
FORM 15 Nov. 1984
12-81 3581 gg??:—g;; FREVIOUS SIGNATURE OF RECORDS OFFICER DATE ~
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Federal Property Management Regulations require that each Federal agency
submit to the National ‘Archives and Records Service a yearly summary report
of its record holdings.

INSTRUCTIONS

Cértain conversion rates have been incorporated into the inventory form'
adJacent to the items for ready reference. The following are add1t1ona1
conversions needed for other items listed.

EQUALS ONE CUBIC FOOT

Letter and legal fi]es _— 1 linear foot
Map Cabinet v , 1/2 drawer

3 x 5 Cards ' _ 10 Tinear feet
4 x 6»Cards _ - 6 linear feet
5x8 Cards' 4 linear feet

Measurement should be as simple as possible; figures rounded to the
nearest half-foot are adequate. If you find it necessary to measure to the
nearest inch, however, submit measurements in tenths of a foot, using the
following standard

1"=1 0 2'=2 3'-4"=.3 5'-.4 6.5
7"=.6 8"=.7 9"-10=.8  11"=.9  12"-1.0
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R ) NOTE: SHOW ALL VOLUKE IN CUBIC FEET V& 1
*LNUAL REPORT OF RECCRDS HOUDINGS THE CONVERSIONS FURNISHED ON THE FRONT
o AND BACK. GF THIS FORM.
T0: ! FRON: (Directcrote ond Cffice}
DDA/OP/EEQ ’
1. OFFICE FILES: Cotrespondence, Ccses, Ete. L’NZESS FEET CU;IOCOFEET
2. CARD-SIZE FILES: !mdexes, Tob Cords, Others. A — )
_ DO NOT include microforms.
3. ODD-SIZE MATERIAL; Mops, Phetogrophs, Chans,
Movie Film, Eic.
. ~ , Librory books, Cotologs -
4. REFERENCE MATERIAL: Y ’ s
! Monuels, Etc. o . 60 60
5. MLGNETIC i - 5 . 7 ;
NUMBER S YAy
RECCRDS Compufer Topes ) : / LA // d / /
(i T = )
Audio Topes s YA / / /,
/= 20 =y ; / )
X . i ,’ Yavd ; ,/ V4 r/ /
Video Tapes : 29 ! // r // n //’ / 4
. . ’ —_ 7 -
— — i / . )
- / iy /
Disc Focks / / / / / /! S / / /
L [/ = 2 =i/
Word Piocessing / / // / ,'/ 7/ / ///
Mognetic Topes / - 32 =,
i . / - =/ 7/
Word Processing s (// /////,'/ 5 ‘,/ ////
Mognetic Cords Y R y = 6 =
Sl Y.
/'/ é / ARV
Mognetic Disketies 5% // 4 /, 4 - // L 5 =
S TS L LSy . ]
; P
Mognetic Disketies & TS i ’ = 2 =
Dise YISy,
’ AN A
Poper Topes {on reels) : AV /_ '
p pes {on reels . S gy L iy ~
6. MICROFGRWM NUMBER (16mm) NUMBER (35mm) ! . = ’
RECORDS Reels (16mm » ) E Smmj lémm—=— 84 = e y
_ " ) 3Bmm - 54 = ! s /j
Aperture Cords /_'/ / 4 / s / // 6 =
s / s
Microfich ST T
tcrofiche 4 ’ .
B 4 ’ 7 / ’/ // S /'/ / = 6 =
7. TOTAL VOLUME ON HAND (1 through 6) 264
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR 228 43
9. DIFFERENCE BETWEEN ITEMS 7 AND & ABOVE EASE ——— — — — —
' DECREASE
10. VOLUME DESTROYED WITHIN OF FICES DURING CURRENT FISCAL YEAR 15
/3
12
FORM < < [ -
12-61. 3581 Coivione o OV DATE

Déclassified in Part - Sanitized Copy Approved for Release 2012/10/09 : CIA-RDP10T01930R000100100006-2
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—— : 4
L — TE: SHOW ALL VOLUME IN CUBIC FEET ,us'mt;//L
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
) AND BACK OF THIS FORM.
T0: FROM: (Directorate and Office)
0ODDI RMO
) LINEAR FEET CUBIC FEET
1. OFFICE FILES: Correspondence, Cases, Etc. 1112
Indexes, Tab Cards, Others.
2. CARD-SIZE FILES: ’ 4
DO NOT include microforms. 106 10. 6
3. ODD-SIZE MATERIAL: Mops, Photographs, Charts, ‘
Movie Film, Etc. .
. Library books, Catalogs,
A.i. REFERENCE MATERIAL: Manuals, Etc. 495
5. MAGNETIC NUMBER
RECORDS Computer Tapes / / / 77 /// / / /
91 (/[ = T = ///// 13
Audio Tapes ' . ////'//////// /
//;xv 20 =,//7
/ / '
Video Tapes /////////////,
‘ LTl r 7y
oree Pocks 15 RSN 7.5
Word Processing // // /. / /77 / ///
Magneti_c Tapes. . - y; /// = 712 =,/
Word Pr.o'cesbsing // //////// /// = 6 =
Moaneric Cards ﬁ////////// 1/ _ .
L o " // //// //’/ / /'/ / // »‘ ‘ ; )
Mogr?eflc Diskettes 5% oy //////// / 13 +. 5 = 2.6
Magnetic Diskettes 8"’ /,// /7 N / - 25
L L L0017 .
Paper Tapes (on reels) ///// / /{2///5//
- = 7
6. MICROFORM NUMBER (16mm) NUMBER (35mm) 16mm—- 84 =
RECORDS Reels : g // —— LL
// 35mm+54 =/ / /
/
Aperture Cards // e / / // ' —:- 6 =
(LSS s Ly i )
Microfich // 7 / ’
icrofiche - 6 =
[0/ 7 1 L2 -
1 7. TOTAL VOLUME ON HAND (1 through 6) ‘ 1640.95 -
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR 1655. 8
INCREASE
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE DECREASE — e — e e ey
14 .85
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR ¥ X ¥

STAT

FORM

12-81 3581 EDITIONS

Declassified in Part - Sanitized Copy Approved for Release 2012/10/09 :
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STAT

NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
AND BACK OF THIS FORM.
T0: FROM: (Directorate and Office)
DDI/RMO DDI/OGI/RMO
LINEAR FEET CUBIC FEET
1. OFFICE FILES: Correspondence, Cases, Etc.
4555.80 4555.8
2. CARD-SIZE FILES: Indexes, Tab Cards, Others.
DO NOT include microforms. 126,00 12.6
3. ODD-SIZE MATERIAL: MoP%: gz:ngrg:hs. Charts, ' 1291 6
4. REFERENCE MATERIAL: ’-””"'7 "‘;"‘s' Catalogs,
Manuals, Etc. 2288 .80 2288. 8
5. MAGNETIC NUMBER 7/ '
RECORDS Computer Tapes ///// ///////
292.6 1/ T = 1))/ 41.8
Audio Tapes . ///////////////
; //;j+2/°7////'/
VRN
Video T : .
T 21 (/] = 7'/=///;/ 3.0
Disc Packs ///////,,//// / .
7.2 [/ = 2 =//// 3.6
Word Pfocessing // /// ,/ ,/// / ///
Hogneric Tapes 50.2 (L1 =1 /0] 7
Word Pr?cessing ) // //////// /// 6 =
Magnetic Cards / /////// y /// // —
. . /77 / :
Magnetic Diskettes 5%"' ;5;{;/////////; =~ 5 =
. Ly ’
Mognetic Diske 8’ . - =
conene T LrL200 00 79,89 2 39.9
/ / / ) ’
) Paper Tapes (on reels) ;/ // - {2/:///5////
6. MICROFORM NUMBER (16mm) NUMBER (35mm) / V6mm=-84 =/ /)
RECORDS Reels ' . - ' "
, 59.4 [y 35mm=54 = [ [ [ 1.1
Aperture Cards /', // 7/ / / / // = 6 =
/// // //// // // //
Microfiche / . _
- (r/ 7 0/ 7/ 148.80% ¢ = 24.8
7. TOTAL VOLUME ON HAND (1 through 6) 782 63.70 :
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR 8358 09
) INCREASE
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE DECREASE - T T T T T
‘ 94.39 |
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENTAFISCAL YEAR x X x

FORM OBSOLETE PREVIOUS
12-81 3581 EDITIONS

| Declassified in Part - Sanitized Copy Approved for Release 2012/10/09 : CIA-RDP10T01930R000100100006-2
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NOTE: SHow ALL VOLUME |N Cumc FEET USING
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT

AND BACK OF THIS FORM.

0, Y 4
N
R e . j ‘ FROM: (Directorate and Office)
DDI/IRO l . OCR/RMO
’ i. OFFICE FILES: Correspondenc . LI%E;A['_,EEEET I CEET

3.' Declassifie

e, Cases, Etc.

6,466

2. CARD.SIZE FILES. Indexes, Tap Cards, Others. .

] DO NoOT include microforms, 2,830
graphs, Charts, ' ‘

| 3- ODD-SIZE MATERIAL, Maps, Photo u

: ovie Film, Epec, ]3,740.2
i » . Library books, Catalogs, ,
; 4. REFERENCE MATERIAL: Monuals, Eve. 19,]69. 3

RECORDS Computer Tapes 585 84

I /] .
N v T

ocessing
Magnetic Tapes 04 /1 - .007

Word Processing .
-Magnetic Cards

// ///////////

: vy / ,
////////// .
2259 T
/////// /] :

' | Magnetic Diskettes 51,0+

Magnetic Diskettes 8"

L1/ /| 2.77
Paper Tapes (on reels) 0
. MICROFORM NUMBER (16mm NUMBER (35mm) V' t6mme 85 = /o 06,7
RECORDS : 9 -
8,128 , ) 149.70
A /S S
Aperture Cards ) / : - 6 =
1,839 306.5
Microfiche . -
4 /| 820.5 6 = 136.7
TOTAL VOLUME ON HAND (1 through 6)
' 43,376.48
VOLUME OF RECORDS REPORTED ON HAND LasT FISCAL YEAR
’ : 55,593.5
INCREASE
IFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE —— e ] ,
DECREASE i
' 12,217.02 |

'OLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR

X% .

STAT

DiTions . DATE

/5 Nev X{f
I:581 gasot.ers PREVIOYS .

‘ 0100006-2
: -RDP10T01930R00010 )
Sanitized Copy Approved for Release 2012/10/09 : CIA-R
Declassified in Part - Sani
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NOTE: SHOW ALL VOLUME IN CUBIC FEET USING

ANNUAL REPORT OF RECORDS HOLDINGS ' THE CONVERSIONS FURNISHED ON THE FRONT
AND.BACK OF THIS FORM.
TO: FROM {Directorate and Office)
STAT
C/RMD/OIS DDI/GIA
1. OFFICE FILES: Correspondence, Cases, Etc. LINEAR FEET CUBIC FEET
1118
2. CARD.SIZE FILES: Indexes, Ta§ Cards, Others. ‘
DO NOT include microforms. 823
3. ODD- SIZE MATERIAL: Maps, Photographs, Charts,
Movie Film, Etc. ' 1019
. Library books, Catalogs,
4. REFERENCE MATERIAL: Manuals, Etc. 519
5. MAGNETIC BER .
RECORDS Computer Tapes NUM - j//// / 7///// i/ 3
L/ /[ = - //
Audio Tapes /////////////// )
/////+ 20 =,///
Video Tapes . ///////////////
28 // /) =71 =,/ 4
Disc Packs //////////////
_ 0 [/// =2 =77/y 5
Word Processing // /// /// / ////
Mognetic Tapes . , /// =~ 72 =,/
Word Processing ' // //////// /// P
Magnetic Cards - =
i / L1777 07
L / R _
Magnetic piskeftes Sh" /5/{;/// , // 10 * 5 = 2
Magnetic Disk\eﬂes 8" /// /7 / / // - .
' (1[0 /L E . i 18
. Y
Paper Tapes (on reels) // . {2/_/////
6. MICROFOR mm m =. ’
MICROFO! M Reels NUMBER (16mm) NUMBER (35mm) 16mm~84 =/ /) 6
499 ' [/ 3Bmm=54 = [/ / /
NN
Aperture Cards - =
pef»r a ) y // 5 / 267 - 6 = 44.5
Microfiche / 7/ - 6 =
AV 68 - - 11,3
7, TOTAL VOLUME ON HAND (1 through 6)
3272.8
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR
4489 .96
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE ‘;NCREASE — ——e— e —
ECREASE 1217.16
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR X )( ¥ -
STAT
AR A 128

; 7

Declassified in Part - Sanitized Copy Approved for Release 2012/10/09 : CIA-RDP10T01930R000100100006-2
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Federal Property Management Regulations require that each Federal agency
submit to the National Archives and Records Service a year]y summary report
of its record holdings.

. '”\,‘ +

INSTRUCTIONS

Certain conversion rates have been incorporated into the inventory form
adJacent to the items for ready reference. The fo]]ow1ng are additional
conversions needed for other items listed.

EQUALS ONE CUBIC FOOT

Letter and legal files - 1 Tinear foot
Map Cabinet 1/2 dréwerh

3 x 5 Cards v . 10 Tinear feet

4 x 6 Cards o 6 linear feet’

5 x 8 Cards 4 linear feet

Measurement should be as simple as possible; figures rounded to the
nearest half-foot are adequate. If you find it necessary to measure to the
nearest inch, however, submit measurements in tenths of a foot, using the
following standard:

',
1}

1"=.1 2"=.2 34203 5'-.4 6"=.5
7"=.6 8"=.7 9"-10=.8 11"=.9 ~  12"-1.0

Declassified in Part - Sanitized Copy Approved for Release 2012/10/09 : CIA-RDP10T01930R000100100006-2
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A
N CUBIC FEETWJ

FORM
12-81

OBSOLETE PREVIOUS
3581 EDITIONS

NOTE: SHOW ALL VOLUME |
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
AND BACK OF THIS FORM.
TO: FROM: (Directorate and Office)
DDI/RMO DDI/SOVA
1. OFFICE FILES: Correspondence, Cases, Etc. SLiNfaR FEET CSU]_BI].COFEET
2. CARD.SIZE FILES: Indexes, Taob Cards, Others.
DO NOT include microforms. 50 10
Maps, Ph hs, Charts, .
3. ODD-SIZE MATERIAL: MoDse F'I:f’%’;’: s, Lharts 111 20
| . . Library books, Catalogs,
] 4. REFERENCE MATERIAL: Manuals, Etc.. 1910 1910
5. MAGNETIC NUMBER .
RECORDS Computer Tapes U6M ///// /7/////// 1
[ /L = =///
Audio Tapes ////,///////////
[/ F 20 =,//7/
/r/ .
Video Tapes ///////// //// :
10 /L] =1 =777/ 1
Disc Packs . / // / / / / "/"/ / / / / /
6 L =2 =7///0 5
Word P ’/ /. /7
o Procszeing (/0 _/j// /
. , 2
:Idord Procecss:’ng // //////// /// P v
ognetic Cards VIINNIIIDINY4 N -
’ / /0l 7 .
Magnetic Diskettes 5% "' ;5/{;// // 10 + 5 = 2
/
Magnetic Diskettes 8°’ /;// / é// //////
. / Z
/// /s
.| Paper Tapes (on reels) ] / " {2/_///5/// )
6. MICROFORM : NUMBER (16mm) NUMBER (35mm) 16,,,,,,.-._ 84 = / /
RECORDS Reels : o . 7
/ 35mm - 54 = :
/
Aperture Cards ////é / / 4 / - 6 =
i / L [/
— Vaaa S aware —
cr C .
icrofiche /////// 96"'—.6= 16
7. TOTAL VOLUME ON HAND (1 through 6)
7073
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR
7895
INCREASE
| 9- DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE DECREASE —— — —— — ——
822
-1(;. \.’OL.U;ME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR X % ‘¥
STAT

7
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NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
ANNUAL REPORT OF RECORDS HOLDINGS ' THE CONVERSIONS FURNISHED ON THE FRONT
. AND BACK OF THIS FORM.
' FROM (Directorate and Office)
DDI/RMO - DDI/CPAS/RMO
1. OFFICE FILES: Correspondence, Cases, Etc. HINEAR FEET (9:U88(I)C.FOEET
2. CARD-SIZE FILES: Indexes, Tab Cards, Others.
DO NOT include microforms. 28.6
. Maps, Ph hs, Charts, : : A
3. ODD-SIZE MATERIAL: M:C’_se F'_,‘::’%_’;’j__’. £, Lharts : . 775.0
Library books, Catalogs,
4. REFERENCE MATERIAL: Manua’;’.s, ‘;:_'.c' °9 } 1518.0
5. MAGNETIC NUMBER
RECORDS Computer Tapes g? ///// /7/////£/ 27.0
/ L L[+ =1/ N
T ¥ , 7 4 / /
Audio Tape n xaiyey _
° Tores S¥0 - .|/, ¢ 2 =/ 25.5
' YNNI
Video Tapes /,2%' //// '_._/7 :////// // 183.0
) T I/ 7777717777
Disc Packs /} / n 2'::, / / 8.0
[/ /= [/ /]
Word Processing . // // / ,/ /77 / // /
Magne.hc Tapes . ) - Y /// - 72 =///
Word Processing . // //////// /// ’ _
Magnetic Cards - - / /) /// /sy // ) . .'-“ 6 = .
- / i . - .
Magnetic Diskettes 5%"" éfﬁ f; s/ // /} =~ 5 = 2.5
. VAY4 . :
Magnetic Diskettes 8" //;// //é////////// = 2 = 1. 75
. ) : SIS L) :
‘ Paper Tapes (on reels) _ // // . {2/=///;//;
6. MICROFORM : NUMBER (16mm) NUMBER (35mm) 16mm-=-84 = / / Co 4
RECORDS: Reels 34 V) s5mm e 54 Y, / 7 *
. / mm =-
/
Aperture Cards /// //// ﬁ / // / / + 6 =
. ) L Vi
Microfich A e 3
icrofiche ) . R - - -
- - Vsirrr r /2 -+ S s -
7. TOTAL VOLUME ON HAND (1 through 6) . B 3550.05
) 2946.60
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR .
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE . ;ZZ’I:EE-:‘;?' —_ ‘-—69—3 .—45"—' —
10. VOLUME DESTROYED WITHIN OFFICES' DURING CURRENT FISCAL YEAR v ) - ! Ve '** e

STAT ‘
FORM 20 Nov 84

1281 3581 E0iTions MEYIOVS , DATE
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. /d

NOTE: SHOW ALL VOLUME IN cuBiC FEET USING

ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
. AND BACK OF THIS FORM.
TO: FROM: (Directorate and Office)
DI/RMO DDI/OSWR
{1 1. OFFICE FILES: Correspondence, Coses, Etc. LINEAR FEET 4C7UfI6C FSEET
2. CARD.SIZE FILES: Indexes, Tab Cards, Others. :
DO NOT include microforms. ' -0 17 8
3. ODD-SIZE MATERIAL: ﬁ;”v’f; gf';::’%';’f"" Charts, ‘ ' o 1290.5
4. REFERENCE MATERIAL: A';;”":’I’s "‘,’:_""‘s Catologs, ' 1300
5. MAGNETIC NUMBER /Sy ///////
Computer Tapes
RECORDS puter Tap 6729 Vs /= 7 = / /] 961.29
Aud'ioTopes /////////// ///
(L7 = 2/0 =
_ . ST ///
Video Tapes 61 . /// = 3 / - 8.71
Disc Packs //////////////
. /// 2 =////
Word Processmg P ) / /7 / vy / // )
Magnetic Tapes /// = 72 =/ /y //
'WordProcessmg ) // /////////// - § =
Magnetic Cards . o /4/ /// TP
; . /7 .
Magne,fic ‘Dis'k_e_ffes Sh” / // / / s =5 =

L Ls LSy, 7
Lyt CTTT
LSS S

Magnetic Diskettes .8

777 f////////

Paper Tapes (on reels) » o / /

/+ 72 = /
6. MICROFORM | NUMBER (16mm) NUMBER (35mm) / 16mm+-84 =/ / : 5.6
RECORDS Reels 425 27 ‘
: . : L1 35mms54 =/ /] .50
Aperture Cards // 7/ / / / // - 36 - 6 = 6.0
// / yavi Z //// *
Microfiche ‘ / 77 . 6 =
] _ . /LSS 177 + = 29.50
7. TOTAL VOLUME ON HAND (1 through 6) 8496 .6
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR 7839.5
| INCREASE
9- DIFFERENCE BETWEEN ITEMS 7 AND g ABOVE _ _6__7 -10_ _—
DECREASE
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR . . VIRV
STAT
FOR O e — f
Taar 3581 coirrons PREVIOUS . DATE

: 00100100006-2
Declassified in Part - Sanitized Copy Approved for Release 2012/10/09 : CIA-RDP10T01930R0
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NOTE: SHOW ALL VOLUME IN CUBIC FEET USING)’
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
AND BACK OF THIS FORM.
TO: FROM: {Directorate and Office)
DDI/RMO | DDI/ALA/RMO
J 1. OFFICE FILES: Correspondence, Cases, Etc. LINEAR FEET ]2C3UOB’(;)FEET
2. CARD-SIZE FILES: Indexes, Tab Cards, Others. 5
" DO NOT include microforms. .
Maps, Phorographs, Charts,
3. ODD-SIZE MATERIAL: MoCrse Film, Ete, !5
. Library books, Catalogs,
4. REFERENCE MATERIAL.: Manuals, Erc. 336.5
5. MAGNETIC NUMBER
RECORDS Computer Tapes // /// / 7///// i/ :
L L L = =1/
Audio Tapes /////////// ///
. [[[/F 20 =, / /
/
Video Tapes ////////7////////
' 7777 7
Disc Packs /////// / /2/ // ////j/
. =+ =/
x:ord firoc_’e_sstng // /// /// / ////
agnetic Tapes /// = 72 =/,
Word Processing // //////// /// -
Magnefic Cards / //////////// . - 6 = v -
. . - - / /177 . _ .
Magnetic Diskettes 5%" ;f;;;// // /1/__ 5 = 2.4
- / / " - - - . Cat
7 —
Magnetic Diskettes 8°’ /,;/ //é///////// - 2 '
: L
| LSS
Paper Tapes (on reels) , // // = 72 = /////
6. MICROFORM NUMBER (16mm) * NUMBER (35mm) _ 16mm—=—84 =- / R
RECORDS Reels , / " S v
/.35mm - 54 =
/
Aperture Cards /// / / / / / - 6 =
i // // / / /7 ////
Microfiche 4 77 / j/ § = 6. = 52 5
/ / /L / ) v = L3
7. TOTAL VOLUME ON HAND (1 through 6) 1622.4
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR 1569.2
INCREASE . 53.2
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE DECREAS —_—— e — o -——
REASE
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR X x %

STAT

FORM OBSOLETE PREVIOUS

12-81 3581EDIHONS

N Mgy BY

DATE
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MA\
NOTE: § : £ sine
: SHOW ALL VOLUME IN CUBIC FEET USING
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
AND BACK OF THIS FORM.
T0: FROM: (Directorate and Office)
DDI RMO
DDI/NESA/RMO
. . LINEAR FEET CUBIC FEET
Y 1. OFFICE FILES: Correspondence, Cases, Etc, 1,001 . 75
2. CARD-SIZE FILES: Indexes, Tab Cards, Others. -
DO NOT include microforms.
Maps, Photographs, Charts,
3. 0DD-SIZE MATERIAL; jieks: Photographs, Charts 28
4. REFERENCE MATERIAL: Librory books, Catalogs, 373
Manvals, Etc. )
-] 5. MAGNETIC NUMBER )
RECORDS Computer Tapes / / / // / /// /7 /
p _ 10/ = T = 17 /)]
Avudio Tapes /////.////// ///
[/l 20 =
/
Video Tapes //////////////
7 /
Disc Packs /////// //// /
[/ =2 =///f7°"
Word Processing // /// //// ////
Magnethapes ) ////+ 72 =771
Word Processing ///////////// 6 . =
Magnetic Cards ; /7 /// / // o .
R,
~| Magnetic Diskettes 5% ;5;{/////////// +~ 5. =
Magnetic Diskettes 8°'' /,// a4 /] 77// 2 ‘_ 36
’ L L L0101 1) / 77
4 / LSS S
P T n [}
aper Tapes (on reels} . /_ 72 = ////
6. MICROFORM NUMBER (16mm) - NUMBER (35 - =
RECORDS Reels ER (16mm) - v (35mm). / tomm+84 = [/ /
Vs 35mms4 =/ s/
/
Aperture Cards // e / / / - 6 =
- / // ya ////
Microfiche / / / / =~ 6 =
- (177 1/ - ¢ =
7. TOTAL VOLUME ON HAND (1 through 6) 1,438.75
| 8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR 1,369
: INCREASE )
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE = — — — o= —
1
DECREASE - 69.75 f
L
10. VOLUME DESTROYED WITHIN OF FICES DURING CURRENT FISCAL YEAR XY X .

STAT

FORM OBSOLETE PREVIOUS
12.81 3981 EDITIONS

R
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13 November 1984

DATE
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ANNUAL REPORT OF RECORDS HOLDINGS

STAT[7

NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
THE CONVERSIONS FURNISHED ON THE FRONT

AND BACK OF THIS FORM.

| Kme /DD

{ 1. OFFICE FILES: Correspondence, Cases, Etc.

FROM: 3 7 - / g&ﬂ//?;go)

ah

LINEAR FEET

/

CUBIC FEET

109. 3

2. CARD-SIZE FILES:

Indexes, Tab Cards, Others.

DO NOT include microforms.

10.3

3. ODD-SIZE MATERIAL; Maps, Photographs, Charts,

Movie Film, Etc. :

A5. A

4. REFERENCE MATERIAL: Library books, Catalogs,

Manuals, Etc.

MAGNETIC

Computer Tapes

NUMBER

7777777 A
/L= 1T =7/

$Y4s. ¢

Audio Tapes

AR
[/ /s 720 =,///

Video Tapes

AT TTTTITT 7

Di; acks

. [ =1 =7//7//
S TTT 771777

[/ = 2 =7/ ]/

Word ProcesW,
Magnetic Tape3N

/)17 T/,

( LLr5 72 =/ /7 /)]
Word Pr.oc.essing \// /////// /// » = 6 =
Magnetic Cards v ///////////// B
o , /007 )
Magnetic Diskettes 5%’ 4 /;{;// , // - 5 =
i
’ /
Magnetic Diskgptes 8"’ //// P / /////; -~ 2 =
/
Pe (on ree LT T
. Pap, apes (on reels) ) / //+>72= ////
6. MICROFORM o NUMBER (16mm) NUMBER (35mm) 16mm-=~84 =- / /A
RECORDS Reels 77 3 54 77
. . y gh =~ = .
/
Aperture Cards 777 7/ / / // =~ 6 =
oy /// Lt A :
Microfiche / ’ / =~ NG
(1071 1/ ;
7. TOTAL VOLUME ON HAND (1 through 6) I G q o
. . o
—¥
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR q \ q : 4
_ 1919,
. INCREASE
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE DECREASE

10. VOLUME DESTROYED WITHIN OF FICES DURING CURRENT FISCAL YEAR

STAT

FORM

OBSOLETE PREVIOUS
12-81% 3581EDI”0NS
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/

} Y
NOTE: SHOW ALL VOLUME IN CUBIC FEET USING/
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
AND BACK OF THIS FORM.
T0: , 1 FROM: / (Directorate and Office) .
STAT AA/M @J AA, g
- 4;x44 // |
; . CINCAR TCCT CUBIC FEET .
1. OFFICE FILES: Correspondence, Cases, Etc. : /3 j7 £
| 2. cArD.SIZE FILES: Indexes, Tab Cards, Others.
| ) DO NOT include microforms.
. . Maps, Photographs, Charts,
3. ODD-SIZE MATERIAL.: Moc:e Film, Ete.
. Library books, Catalogs, '
4. REFERENCE MATERIAL: | ory beoks | 9’ 6\5"' /
“15. MAGNETIC ' NUMBER ‘ : .
RECORDS : ‘Computer Tapes . // / 77/ /// /7 /
: : : (/) + T = [/ )
Audio Tapes /1 /7 /./// / // //, //
[/ /7 *+ 20 =// [ [
7T /
Video Tapes / /7 /////// / //
\ [/ / +7/=//////
Disc Packs /// ////' "/’/// /
L _ [/ =2 =//[/]
Word Processing ’ ' // /// ,//// ////
Magnetic Tapes . - y /// - 72 =/ /7 /
Word Processing // /7, ///// 7/ '
v eV . -
Magnetfe Cards - : VIIVIINN NI NI e
- ‘ A S S ,
M tic Diskettes 5Y%"" 0 - . = .
; agnetic Dis g' s SUs ) Y ////////// =~ .5 L .
Magnetic Diskettes 8°'' //// 1 /7 /| / gz =2 = ' Z .é‘
/////////// o
' . ) 777777 ,
Paper Tapes (on reels) : - ) // // . {2///5///
k . . . - = 4
6. MICROFORM . NUMBER (16mm) NUMBER (35mm) 16mm--84 =- / /
RECORDS Reels : ' :
: //35mm-%-54 =/ / /
/ . 1
Aperture Cards /7 ’/ / / // - 6 =
LA /‘// Lt L s ‘
Microfiche / / / / . = 6 =
(171 1/ 7 F 8 =
7. TOTAL VOLUME ON HAND (1 through 6) az 7
v ’ | 237
i 8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR : ;. /9‘7[9 X .
‘ ! - ) . Jr
| 9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE INCREAS? e j)—j:’,z —
‘ S : DECREASE o
10. YOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR . N S S

STAT
|

FORM OBSOLETE PREVIOUS : o
12.81 398l coitrons ,

Declassified in Part - Sanitized Cbpy Approved for Release 2012/10/09 : CIA-RDP10T01930R000100100006-2




